Bell H.S. Assessment & Evaluation Policy 2009-2010
Bell High School supports a learning environment built upon shared responsibilities between the school, students, and parents. 
Student’s Role
1. Students are responsible for completing course requirements as outlined by the classroom teacher.      
2. Students are responsible for ensuring that they have demonstrated academic integrity for all work submitted. This includes honouring due dates and deadlines, as well as ensuring that all submissions are their own original work. 
Teacher’s Role 
1. To use professional judgment to evaluate student work assigning value to represent quality and, at semester end, to determine the full range of student learning and achievement in assigning a final grade. 
2. To provide a variety of tasks enabling students to demonstrate subject mastery.   
3. To monitor the steps and processes involved in tasks to ensure individual accountability and provide assessment feedback to students.
4. To assign due dates in a timely manner, in consultation with students where possible, to allow sufficient completion time for students. 
5. To consider mitigating factors as well as the grade level of the student in determining next steps where mandatory evaluative pieces (e.g. tests, assignments, presentations, projects, etc.) have been missed. Expectations will naturally increase as students progress from junior to senior grades.  

Situations may arise that require a student to miss a test or assignment integral to the evaluation process. Students consistently displaying this pattern of behaviour will be referred by the classroom teacher to the appropriate vice-principal for follow-up. Students in this particular situation may be referred by the classroom teacher to the Opportunity Room. 

Opportunity Room – The Opportunity Room is a classroom students may be required to attend at the teacher’s discretion for additional opportunities to complete missed evaluations (i.e. tests, assignments) critical to the evaluation process. In 2009, this room will operate on September 30, October 30, and November 30. In 2010 it will operate on January 5, February 26, March 30, April 30, and May 30 between the hours of 3:30 p.m. and 5:30 p.m. It will be staffed by members of the administrative team and the dates will be highlighted in the school calendar. 
Late/Missed Assignments
Students who consistently miss assignment deadlines seldom meet course expectations and are less likely to succeed. Late submissions make it difficult for students to receive necessary feedback to improve achievement. Missed assignments do not allow students to demonstrate academic competence. 
1. Teachers will communicate with parents through a phone call or email when a student has missed an assignment critical to the evaluation process.   

2. All assignments must be submitted by the due date. Late submissions may be accepted up to five (5) days after the due date. In all cases the student must approach the classroom teacher to discuss an extension prior to the initial due date, providing a reason for their request. Where the student misses the five (5) day timeline, a mark of zero representing zero evidence of learning will be assigned in the students’ evaluation record as a placeholder for that particular class. These placeholder marks will be reviewed and considered by the classroom teacher for additional opportunities such as the Opportunity Room throughout the year or Credit Rescue at the end of the semester.   
3. Persistent disregard of deadlines will result in progressive interventions including case conferences with parents, referral to the Student Success Team and the appropriate vice-principal/guidance counselor, and/or an in-school sanction to facilitate assignment completion. Such behaviour will be reflected in the Learning Skills portion of the Ontario Report Card. 
Missed Tests/Performances/Presentations
1. Teachers will communicate with parents through a phone call or email when a student has missed a test.  

2. Students aware they will be absent for a test (medical appointment, sporting activity, etc.) must approach and make arrangements with the classroom teacher a minimum of 24 hours prior  to the day of the test to make alternate arrangements. Confirmation of appointments must be received in the form of a phone call, email, or note from parents. 

3. Students missing tests for unexpected reasons (e.g. illness) must return to school with a parental note provided to the classroom teacher justifying the absence. Such situations will allow the teacher to exercise professional judgment prior to assigning the student to the Opportunity Room. 
4. Performances and presentations are one time opportunities requiring significant planning and preparation by all group members. Students will be evaluated individually within group situations. When group members are absent for any reason, this has a significant impact on the entire group and the finished product. Given the nature of these situations and the inability to “replay” them, students missing these opportunities will have no opportunity to display their learning and will receive a mark of zero representing zero evidence of learning for the performance portion of the assignment. In such instances, Opportunity Room cannot be considered.  

Academic Dishonesty 
“Fraudulent work provides “zero evidence” of a student’s knowledge or skills related to the experience being evaluated. A mark of zero will represent the student’s lack of evidence of that learning.” Students will be provided with a second opportunity to meet the expectations with timelines determined by the classroom teacher in consultation with the department head and vice-principal. Time permitting, this may occur through teacher referral to the Opportunity Room. Where, in the opinion of the teacher the transgression is too close to the end of the semester, this opportunity will be provided through credit rescue at the end of the exam period for that semester. 
Academic dishonesty will be addressed as a behavioural issue. Disciplinary measures will include parental contact and may also include mandatory attendance before an Academic Review Committee comprised of the classroom teacher, department head and the principal/vice-principal(s); suspension from extra-curricular activities; forfeiting of application to awards, bursaries, and scholarships; and the informing of the student’s other teachers.   
